Posting to the ACRA Job Board

1 Navigate and login into the ACRA Member Portal at
https://aspenchamber.idss.com/extranet/

2  From the homepage, navigate to Content and select Account Information

ACRA DEFY ORDINARY

ASPEN CHAMBER RESORT ASSOCIATION

Home Invoices. Content

DASHEOARD FILES AND REPORTS
Welcome to the Aspen Chamber Resort Association Partner Extranet!
You can utilize the Extranet to update your Website Listing, pay Inveices Online and respond to & manage Leads. Additionally, you will find information on how to best utilize

your partnership with the Aspen Chamber Resort Association and learn about upcoming events and opportunities.

Questions? Contact Sarah Reynolds Lasser at sreynolds@aspenchamber.org
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https://aspenchamber.idss.com/extranet/home

3 On the next page, scroll down to the bottom of the page to the Details section.
Select Add.

Jessica Hite

Serh Reynolds Lasser

Taylor Smith

Eliza Voss

Liz Watson

©® Description

Nonprofit->Non-Profit-»Visitor Website Listing

Xtra Add On Fees->Top Billing Category Listing - $TBD->Visitor Website Listing

@ Details

®  Logosonly

Director of Marketing

@  PartTime Seasonal Guest Services Representatives

@  Special Events

(870) 9251940

(870) 9251940

(970) 9251940

Description

Welcome to Aspen, Colorado and the Aspen Chamber Resort Association. This is the official guide to Aspen Events, Lodging, Shapping &amp: Dining. <br />

JHite@espenchamber.org

spenchamber.org

tsmith@aspenchamber.org

evoss@aspenchamber.org

Iwatson@aspenchamber.org

Type

Logos & General Info

Job Posting

Jab Posting
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4 In the Details Name enter the job title. From the drop-down menu on Details Type
select Job Posting. In the text box, enter 3-5 sentence job description in the
comments field. Review the CO Equal Pay Transparency Rules for information
required in all job postings. Link the posting to your website for additional

information by highlighting the text you want to link and selecting the insert
hyperlink button.

L8 @ SAVANNA GRANT - ASPEN CHAMBER RESORT ASSOCIATION (&

)
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ASPEN CHAMBER RESORT ASSOCIATION

Home Invoices Content

Type in a Detail Name, select a Detail Type and click the Submit button to view the attributes.
Complete the attribute fields and click Submit AGAIN io complete.

@ Account Detail Information

N
Detail Name Detail Type Unspecified
Comments
Format *  (inherited font) ® ¢ (inherited size) ¥ v A v 0 v B I U w x ¥ EF 3 BB = & L @ B o W

© Attributes

FDSS
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https://aspenchamber.imagerelay.com/share/0ae3fd9030d74395b2ed887d42a40a69

5

Select the Submit button once all information is entered.
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Capturing outside the browser?
ASPEN CHAMBER RESORT ASSOCIATION

Nopr losktop app,

Type in a Detail Name, select a Detail Type and click the Submit button to view the attributes.
Complete the attribute fields and click Submit AGAIN to complete.

@ Account Detail Information

= e
Detail Name

Guest Service Representatives Detall Type Job Posting
Comments

Format *  (inherited font) ¥ ¥ (inherited size) x v A v 0 = B I U & x ¥ E E 3 B = | @ - e o @ B oo W

Enter 3-5 sentence job description in the comments fiekd, Note, the font type and font size are standard and do Nat need to be modified. Review the CO Equal Pay Rules for ired
highlighting the text you want ta link and selecting the insert hyperlink button

i job pestings. Link the posting to your HEBSILE for soditional infarmation by

© Attributes
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On the pending requests pop up select close.

Your Pending Requests

Thank you - your changes have been submitted for
approval. You will receive an email once your
changes have been approved.
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7 In the Attributes section, select the job posting start date and the job posting end
date. Align the end date with the web deal expiration date. Please allow 1 business
day for your job to post.

b ) SAVANNAH GRANT - ASPEN CHAMBER RESORT ASSOCIATION (&

.
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ASPEN CHAMBER RESORT ASSOCIATION

Home Invoices Content

Type in a Detail Mame, select a Detail Type and click the Submit button to view the attributes.
Complete the attribute fields and click Submit AGAIN to complete.

@ Account Detail Information

Detail Name: Guest Service Representatives Detail Type

Comments

Format *  (inherited font) % v (inherited size) X * A v 0 v B I U & x ¥ E ¥ 3 B = i &

e = B oo oW

Enter 3-5 sentence job description in the comments field. Note, the font type and font size are standard and do not need to be modified. Review the CO Equal Py Transparency Rules for infarmation required in all job postings. Link the posting o your website for sdditional infarmation by
highlighting the text you want to link and selecting the insert hyperlink button

@ Attributes

Classified Ad Chosa File | No fie chosen m Jok Posting End Date 712372024 &
Job Pasting Start Date 71222024 [} Wb Deal Expiration Date 7/23/2024 &
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